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Viewing Conditions and Adding a Document to a Condition in TPO Connect

Step 1: When logging into TPO Connect you will click on the Pipeline link to access your loans:
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WELCOME PIPELINE ADD NEW LOAN SCENARIOS

Step 2: From your pipeline view you will click on the loan you wish to view the conditions or add
a document to a specific condition:

WELCOME PIPELINE ADD NEW LOAN SCENARIOS DOCUMENTS.
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Step 3: From the options menu you will select Conditions:
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Step 4: On the screen, any external loan conditions added by the underwriter will be visible.
External loan conditions are defined as those that are to be provided by the borrower or the

Broker:

Category

- ncome

[%] DISCLOSURE

Condition Prior to Date Added Date Revised Age Borrower Pair Status

Income-Paystub Docs 021219 8] Ken Customer Acced

Provide most recent paystub (all borrowers) reflecting 30 days of year-to-date income and dated wiin 90 days of closing

INCOME-PAYSTUB Drag & Drop files here or

Link Document to Condition -

Status Date

021218

Browse for files

Step 5: Once the document has been collected it can be attached by either the Drag & Drop
functionality or the Browse for Files button:

INCOME-PAYSTUB

Drag & Drop files here or Browse for files

Step 6: Once the document has been attached to the condition it will appear under the condition
heading along with the date, time and the person who added the document:

w INCOME-PAYSTUB

n Borrower Paystub.pdf

152 02122018 535 PM  Dickens, Nikki

Step 7: Clicking on the arrow in the Link Document to Condition will open up a list of
corresponding conditions to link:

[N Lyl S )
Incomes-LOE
Income-Misc.

Income-Pay Stubs (Covering a Full 30 Days)

Income-Pension/Retirement Award Letter

Income-Rental Income

Income-Social Security Award Letter
Income-Unemployment Award Letter

Income-Wis
Imvestor Decision

Investor Specific Documents

I Link Document to Condition "I




Step 8: Once the document has been linked, the Link Document to Condition button will reflect
the corresponding condition that was selected:
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Income-Pay Stubs (Covering &

<Behind the ScerD

The Account Manager will received an email notification like the one below when the file is ready for
review:

Commerce Home Maortgage TPO Division <noreply@elliemae.com:> Nikki Dickens; Katie Binder - 11:33 AM

MNotify Lender -

Bing Maps + Get more apps

The following loan from Commerce Home Mortgage 1s readv to review:
Loan Number: 6000000243
Borrower Name: Jami Kennedy

Property Address: 1200 White Hawk Ranch Dr Boulder, CA 80303

**:DO NOT REPLY TO THIS E-MAIL. THIS MATLBOX IS NEITHER MONITORED NOR ANSWERED***



